
 

 

 

Welcome back! I look forward to working with each of  you toward 

our ultimate mission - supporting our studentsõ ability to reach their 

personal and professional goals!  

We continually update the Office of  Academic Affairs webpage and 

encourage you to visit often for special 

announcements, scheduling and curriculum 

information, certificate petition forms, student and 

faculty resources, and much  more!                                             

 

Karen Daar  

Vice President, Academic Affairs  

SPRING  2018  

[ƻŎŀǝƻƴΥ  

!ŘƳƛƴƛǎǘǊŀǝƻƴ ŀƴŘ /ŀǊŜŜǊ 
!ŘǾŀƴŎŜƳŜƴǘ .ǳƛƭŘƛƴƎΣ {ǳƛǘŜ 
нплм 

tƘƻƴŜΥ  

όумуύ фпт-нонс 

CŀȄΥ 

όумуύ фпт-нснл 

IƻǳǊǎΥ  

aƻƴŘŀȅ - ¢ƘǳǊǎŘŀȅ 

тΥол ŀΦƳΦ - уΥлл ǇΦƳΦ 

CǊƛŘŀȅ 

тΥол ŀΦƳΦ - рΥлл ǇΦƳΦ 

 

ϝϝ/ƭƻǎŜŘ ²ŜŜƪŜƴŘǎϝϝ 

Academic Resources 

and Tutoring for 

Students 

 

 

 

 

 

SPREAD THE WORD  AND  HELP 

ENCOURAGE STUDENT 

SUCCESS! 

 

Academic Resource Center 

www.lavc.edu/tutor 

 

Biology Tutoring and  

Resource Center 

www.lavc.edu/biology/biology-

tutoring 

 

Library 
http://www.lavc.edu/library/ho

me.aspx 

 

Welcome Back, Faculty!  

 CǊƛŘŀȅΣ CŜōǊǳŀǊȅ нƴŘ μ фΥлл ŀΦƳΦ ς мнΥлл ǇΦƳΦ 

!ŘƳƛƴƛǎǘǊŀǝƻƴ ϧ /ŀǊŜŜǊ !ŘǾŀƴŎŜƳŜƴǘ ό!/!ύ .ǳƛƭŘƛƴƎΣ  

{ǳƛǘŜ мулм 

§ aŜŜǘ ƴŜǿ ŎƻƭƭŜŀƎǳŜǎ 

§ [ŜŀǊƴ ŀōƻǳǘ ȅƻǳǊ ŦŀŎǳƭǘȅ ŎƻƴǘǊŀŎǘ  

§ 9ŀǊƴ о ƘƻǳǊǎ ƻŦ C[9· ŎǊŜŘƛǘΗ 

Please RSVP to holladjs@lavc.edu  

 I M P O R TA N T  PE O P L E S O F T  I N F O R M A T I O N  
Students and faculty have a brand-new  

Student Information System (SIS).  

hǊŀŎƭŜϥǎ tŜƻǇƭŜ{ƻƊ /ŀƳǇǳǎ {ƻƭǳǝƻƴǎ ǿŀǎ ŎƘƻǎŜƴ ŀǎ ǘƘŜ ǎƻƊǿŀǊŜ ǎƻƭǳǝƻƴ ǘƻ ǊŜǇƭŀŎŜ ǘƘŜ 

ŜȄƛǎǝƴƎ 59/ {L{ όƭŜƎŀŎȅ άǎȅǎǘŜƳέύΦ ¢Ƙƛǎ ƳƻŘŜǊƴΣ Ǌƻōǳǎǘ ǎǘǳŘŜƴǘ ƛƴŦƻǊƳŀǝƻƴ ǎȅǎǘŜƳ ǿƛƭƭ ŜƴŀōƭŜ 

ǘƘŜ [ƻǎ !ƴƎŜƭŜǎ /ƻƳƳǳƴƛǘȅ /ƻƭƭŜƎŜ 5ƛǎǘǊƛŎǘ ǘƻ ǎƛƎƴƛŬŎŀƴǘƭȅ ƛƳǇǊƻǾŜ ǎǘǳŘŜƴǘ ǎŜǊǾƛŎŜǎΣ ŀǎ ǿŜƭƭ ŀǎ 

ŀŎŎŜǎǎ ǘƻ Řŀǘŀ ŀƴŘ ǊŜŀƭ-ǝƳŜ ƛƴŦƻǊƳŀǝƻƴΦ  

CŀŎǳƭǘȅ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ǊŜǾƛŜǿ ǘƘŜ 5ƛǎǘǊƛŎǘ-ǇǊƻǾƛŘŜŘ {L{ LƴǎǘǊǳŎǝƻƴŀƭ LƴŦƻǊƳŀǝƻƴ ƛƴ ŀŘŘƛǝƻƴ 

ǘƻ ǊŜǎƻǳǊŎŜǎ ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ Academic Affairs webpage. 

http://www.lavc.edu/academicaffairs/index.aspx
http://www.lavc.edu/tutor
http://www.lavc.edu/biology/biology-tutoring.aspx
http://www.lavc.edu/biology/biology-tutoring.aspx
http://www.lavc.edu/library/home.aspx
http://www.lavc.edu/library/home.aspx
mailto:holladjs@lavc.edu?subject=Spring%202018%20Adjunct%20Orientation%20RSVP
http://www.lavc.edu/New-SIS/New-SIS-Faculty.aspx
http://www.lavc.edu/academicaffairs/index.aspx


All faculty are required to upload a PDF copy of their ADA accessible syllabus to the 

Office of Academic Affairs Syllabus Sharepoint site within the first week of classes. 

Instructions on how to upload can be viewed here. The syllabus provides students and 

department chairs with a written statement on expectations for student work, course 

grading policy, and procedures. In addition, the syllabus includes the approved course 

Student Learning Outcomes (SLOs), an accommodation statement for students registered 

through the Services for Students with Disabilities (SSD) office, instructor contact 

information, and a reference to the Student Code of Conduct as it relates to academic 

dishonesty. Guidelines are available on the Professional Development Center webpage 

under the òTeaching Resourcesó section. For assistance with deleting or modifying 

an uploaded document, contact Chad Baugher in the Office of Academic Affairs at 

ext. 2623 or at baughecr@lavc.edu. 
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CL A S S R O O M S 

SY L L A B U S  &  A C C E S S I B I L I T Y  

All classes are to meet in assigned rooms and at the designated times. Any room 

changes must be made through your department chair who 

will work with the Office of Academic Affairs. To allow for 

ADA accommodations and other concerns, no room 

changes are made the first week of the session.  

Please turn out lights and lock doors at the end of each 

session and do not bring desks in from other classrooms.  

AB S E N C E S A N D  SU B S T I T U T E S  
For any absence, an instructor is required to notify the Office of Academic Affairs 

at (818) 947-2326 if prior to 4:00 p.m. If you are reporting an absence after 4:00 

p.m., please call (818) 947-2900 to leave a voice message (messages are retrieved 

before evening classes begin). Instructors are also required to notify their depart-

ment chairs of any absence. Substitutes may only  be arranged by the department 

chair, after receiving approval from the supervising dean .  

FLEX Obligations 

Start planning now! Turn in your   

Professional Development  

Reporting forms by  

June 5, 2018 

 $ÅÐÁÒÔÍÅÎÔ  
,ÏÃÁÔÉÏÎÓ ÁÎÄ %ØÔÅÎÓÉÏÎÓ 

ÉÎ ÔÈÅ  
!ÄÍÉÎÉÓÔÒÁÔÉÏÎ ÁÎÄ #ÁÒÅÅÒ 
!ÄÖÁÎÃÅÍÅÎÔ ɉ!#!Ɋ  

"ÕÉÌÄÉÎÇ 

Academic Affairs 2401 

Academic Senate 1601 

Admin. Services 2301 

Budget Office 2301 

CalWORKs Office 1101 

Citizenship Center 1401 

Continuing Education 

(Non-Credit) Office 
1401 

Cooperative Education 

Office 
1201 

Honors Office 1404 

Institutional  2201 

LAVC Foundation Office 2201 

Mailroom 1708 

Master Calendar 1707 

Ombudsman Office 2211 

Payroll Office 1501 

Personnel Office 1501 

Presidentõs Office 2101 

Procurement Office 2103 

Public Relations Office 2201 

Reprographics Office 1701 

Workforce Training 

Office 
1301 

Instructors are responsible for ensuring that all documents and materials 

that are presented to students are fully accessible. Click HERE  for a link to 

resources available to help faculty with creating accessible documents.  

http://college.lavc.edu:8888/sites/academicaffairs/SitePages/How%20to%20upload%20syllabi.aspx
http://www.lavc.edu/ssd/index.aspx
http://www.lavc.edu/policies/index.aspx
http://www.lavc.edu/profdev/teachingres.aspx
http://www.lavc.edu/profdev/teachingres.aspx
mailto:baughecr@lavc.edu?subject=Syllabi%20Assistance
http://www.lavc.edu/profdev/pdoblig.aspx
http://www.lavc.edu/profdev/pdoblig.aspx
http://www.lavc.edu/virtualvalley/accessibility-guidelines.html
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SP R I N G  SE M E S T E R  S C H E D U L E   
O F  CL A S S E S 

 F E B R UA R Y  5 ,  2 0 1 8  -  JU N E  4 ,  2 0 1 8 

AD D I N G  ST U D E N T S  &  W A I T L I S T S  

Every effort has been made to ensure that the schedule is 

accurate; however, a few changes are still occurring. If you 

believe there is an error in your schedule, please discuss this 

with your department chair. Every effort will be made to resolve 

the problem as quickly as possible. Key dates for the Spring 

2018 session are posted here. 

Spr ing 2018  

LƴǎǘǊǳŎǘƻǊǎ Ŏŀƴ ŬƴŘ ŦƻǊƳǎ 
ŀƴŘ ƛƴŦƻǊƳŀǝƻƴ ŀǘ ǘƘƛǎ ƭƛƴƪΥ 

!ŎŎƻǳƴǝƴƎ ŀƴŘ DǊŀŘƛƴƎ 
tǊƻŎŜŘǳǊŜǎ 

§ Each section will be assigned twenty (20) unique add codes for instructors to give to  

students on the waitlist as space becomes available 

§ The last date for students to add online by permission code or to submit an Audit  

       Permit (available in Admissions & Records) is February 19th.  

§ In an effort to comply with enrollment deadlines, strongly encourage your students 

to process their permission codes immediately.  

§ Do not allow students to stay in your class if they have not enrolled.  

§ Always check your roster for accuracy and do not accept more students than  

       available seats/desks in the classroom.  

RO S T E R S  

CLb![{ ²99Y 
aŀȅ нфτWǳƴŜ п 

Finals are to be administered 

during the time indicated on 

the Final Examination 

Schedule page of the spring 

2018 schedule.  

¢ƘŜ CŀŎǳƭǘȅ IŀƴŘōƻƻƪ ŀƴŘ ƻǘƘŜǊ  

ŎŀƳǇǳǎ ǊŜǎƻǳǊŎŜǎ ŀǊŜ  ŀǾŀƛƭŀōƭŜ 
ƻƴƭƛƴŜΦ  

/ƘŜŎƪ ǘƘŜƳ ƻǳǘ ōȅ ŎƭƛŎƪƛƴƎ ƘŜǊŜΗ 

The earlier you submit your online exclusions, the more accurate our attendance 

accounting records will be as a college. This assists the college in budgeting and 

planning. In addition, faculty are now required to submit an online Active 

Enrollment Roster. This mandatory roster confirms that all students listed are 

active and have not been dropped or excluded by the instructor. College Faculty 

are also responsible for retaining census attendance information. If you need 

assistance accessing SIS (PeopleSoft) contact Duane Martin at x2341. You may 

also contact Lizette Carbajal at x2653 for further instructor services.  

ATTENDANCE  
ACCOUNTING  
DUE DATES:  

 
Mandatory Exclusion  

Roster (online)  
March 2 

Drop/Active Enrollment  
Roster (online): 

May 5 
Grade Roster (online):  

June 11 
Positive Attendance & 

Grade Roster: 
Due online 5 days after final 

class 

Rosters are accessible online 
through    

SIS (PeopleSoft) 

C¢9{Υ  
C¢9{ όCǳƭƭ ¢ƛƳŜ 9ǉǳƛǾŀƭŜƴǘ 
{ǘǳŘŜƴǘǎύ ƛǎ ŀƭƭ ŀōƻǳǘ 

ǎǘǳŘŜƴǘ ŎƻƴǘŀŎǘ ƘƻǳǊǎ ǿƛǘƘ 
ŦŀŎǳƭǘȅΦ ¸ƻǳǊ ŀǎǎƛǎǘŀƴŎŜ 
ǿƛǘƘ ƻǳǊ C¢9{ Ǝƻŀƭǎ ƛǎ 
ŎǊƛǝŎŀƭ ŀƴŘ ŀǇǇǊŜŎƛŀǘŜŘΦ 
²Ŝ ƴƻǘ ƻƴƭȅ ǿŀƴǘ ǘƘŜ 
ǎǘǳŘŜƴǘ ǘƻ ǎƛƎƴ ǳǇ ŦƻǊ ȅƻǳǊ 
ŎƭŀǎǎΣ ōǳǘ ŀƭǎƻ ǘƻ 

ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜ ȅƻǳǊ 
Ŏƭŀǎǎ όǊŜǘŜƴǝƻƴύ ŀƴŘ ǘƘŜƴ 
ǎƛƎƴ ǳǇ ŦƻǊ ŎƭŀǎǎŜǎ ǘƘŜ ƴŜȄǘ 
ǎŜƳŜǎǘŜǊ όǇŜǊǎƛǎǘŜƴŎŜύΦ  

 
!ŘƧǳƴŎǘ {ǳǊǾƛǾŀƭ DǳƛŘŜ 

¢Ƙƛǎ ŜǎǎŜƴǝŀƭ ƎǳƛŘŜ ŎƻǾŜǊǎ 
ŀƭƭ ǘƘŜ ōŀǎƛŎǎ ŀƴŘ ŎƻƴǘǊŀŎǘ 

ƭŀƴƎǳŀƎŜ  

http://www.lavc.edu/top/facultystaff.aspx
http://www.lavc.edu/facultystaff#webfacultysystem
http://www.lavc.edu/facultystaff#webfacultysystem
http://www.lavc.edu/facultyhandbook/Faculty-handbook-2014.pdf
http://www.lavc.edu/schedule/index.aspx
http://www.lavc.edu/schedule/index.aspx
http://www.lavc.edu/facultyhandbook/index.html
https://sso.laccd.edu/adfs/ls/idpinitiatedsignon.aspx?loginToRp=epprod.laccd.edu
mailto:martindh@lavc.edu?subject=PeopleSoft%20Help
mailto:carbajlg@lavc.edu?subject=PeopleSoft%20Help
https://sso.laccd.edu/adfs/ls/idpinitiatedsignon.aspx?loginToRp=epprod.laccd.edu
http://www.lavc.edu/schedule/index.aspx
http://aft1521.org/?zone=/unionactive/view_article.cfm&HomeID=233836&page=Adjunct20Faculty


5ƛǎǘŀƴŎŜ 9ŘǳŎŀǝƻƴ /ƻƻǊŘƛƴŀǘƻǊ aŀƎŘŀ ²ŀƭǎƘ ƘŜƭǇǎ ǘƻ ŀŘƳƛƴƛǎǘŜǊ ±ŀƭƭŜȅ /ƻƭƭŜƎŜϥǎ 

5ƛǎǘŀƴŎŜ 9ŘǳŎŀǝƻƴ ŎƻǳǊǎŜǎ ƛƴŎƭǳŘƛƴƎ ƘȅōǊƛŘ ŀƴŘ ƻƴƭƛƴŜ ŎƻǳǊǎŜǎΦ  aŀƎŘŀ ƛǎ ŀ ƳŜƳōŜǊ 

ƻŦ ǘƘŜ ŎƻƭƭŜƎŜϥǎ /ŀƳǇǳǎ 5ƛǎǘŀƴŎŜ 9ŘǳŎŀǝƻƴ /ƻƳƳƛǧŜŜ ό/59/ύΣ ¢ŜŎƘƴƻƭƻƎȅ 

/ƻƳƳƛǧŜŜΣ ŀƴŘ 9ŘǳŎŀǝƻƴŀƭ tƭŀƴƴƛƴƎ /ƻƳƳƛǧŜŜ ό9t/ύΦ {ƘŜ Ŏŀƴ ōŜ ǊŜŀŎƘŜŘ ŀǘ όумуύ 

фпт-нсрт ƻǊ ŀǘ ŘƛǎǘŀƴŎŜŜŘϪƭŀǾŎΦŜŘǳΦ ²ƛƴǘŜǊ ƻŶŎŜ ƘƻǳǊǎ ŀǊŜ aƻƴŘŀȅ мнΥол-мΥолΤ 

¢ǳŜǎŘŀȅ оΥол-пΥолΤ ²ŜŘƴŜǎŘŀȅ пΥол-рΥолΣ ŀƴŘ ¢ƘǳǊǎŘŀȅ мнΥлл-мΥлл ƛƴ ǘƘŜ [ƛōǊŀǊȅ 

ŀƴŘ !ŎŀŘŜƳƛŎ wŜǎƻǳǊŎŜ /ŜƴǘŜǊ ό[!w/ύΣ ǎǳƛǘŜ нммΦ 

CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǝƻƴ ǊŜƎŀǊŘƛƴƎ [!±/ϥǎ ŘƛǎǘŀƴŎŜ ŜŘǳŎŀǝƻƴΣ Ǿƛǎƛǘ ǘƘŜ ±ƛǊǘǳŀƭ ±ŀƭƭŜȅ ǿŜō ǇŀƎŜΦ 
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E M E R G E N C Y  P R E PA R E D N E S S N E W S  

D I S TA N C E  E D U C A T I O N  &  C A N VA S  

In the event of an emergency, it is important that your information is 

accurate and up-to-date for announcements, emergency instructions, and 

other communication.  

Directions for  how to Sign up for LAVCõs Emergency Text Message System 

are available here. Do you know where your assembly area is in case of 

an evacuation? Check here for an assembly map .  

Rememberñbeing prepared is the best way to handle an emergency! 

Beautiful Valley College has received the Tree Campus USA designation for the 6th year in a row! 

If you are new to Canvas, sign up for a face-to-

face or online self-paced training and learn to 

use Canvas to teach online and hybrid classes, 

or simply to web enhance your on-campus 

class. For more experienced users, advanced 

face-to face Canvas training is also available.  

Need Canvas help? Drop-in sessions and one-

on-one assistance is available! For more 

information, click here.  

 

 


