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Academic Resources
and Tutoring for
Students
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www.lavc.edu/tutoring

SPREAD THE WORD AND HELP
ENCOURAGE STUDENT
SUCCES$

Academic Resource Center
www.lave.edu/tutor

Biology Tutoring and
Resource Center

www.lavc.edu/biology/biology
tutoring

Library
http://www.lavc.edu/library/ho
me.aspx

SPRING 2018

Welcome Back, Faculty!
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Welcome back!l look forward to working with each of you toward
our ultimate missiols upporting our

pefsonal awe prefessional goals!
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We continually update téfice of Academic Affaisebpage and
encourage you to visit often for special
announcements, scheduling and curriculum
information, certificate petition forms, student
faculty resources, and much more!

Karen Daar

Vice President, Academic Affairs
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?FCIP%)RTANT PEOPLESOFT INFORMATION
Students and faculty have a brandnew

Student Information System (SIS).
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SPRING 2018 ADJUNCT ORIENTATION
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Please RSVRaditadjs@lavc.edu
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http://www.lavc.edu/academicaffairs/index.aspx
http://www.lavc.edu/tutor
http://www.lavc.edu/biology/biology-tutoring.aspx
http://www.lavc.edu/biology/biology-tutoring.aspx
http://www.lavc.edu/library/home.aspx
http://www.lavc.edu/library/home.aspx
mailto:holladjs@lavc.edu?subject=Spring%202018%20Adjunct%20Orientation%20RSVP
http://www.lavc.edu/New-SIS/New-SIS-Faculty.aspx
http://www.lavc.edu/academicaffairs/index.aspx

Office of Academic Affairs

Page 2
SYLLABUS & ACCESSIBILITY ~ $ADAOOI AT O
All faculty are required to upload a PDF copy of A& accessiblesyllabus to the ’ SR ?El}: ! IOOE AA A
Office of Academic Affairs Syllabus Sharepoint siteithin the first week of classes. Al ET-EOQOAOQET 1
Instructions on how to upload can be viewedk The syllabuprovides students and hoA OA{; EAi AA{ EATI (;D i
department chairs with a written statement on expectations for student work|, course
grading policy, and procedures. In addition, the syllabus includes the approved cdlifsa™cAfars | 2401
Student Learning Outcomes (SLOs), an accommodation statement for students regist&feg’ Senate | 160t
through theServices for Students with Disabilities (SSD) officénstructor contact | Admin- Services | 2301
information, and a reference to 8tedent Code of Conducss it relates to academic  Budget Office 2301
dishonesty. Guidelines are available oRrbfessional Development Centewebpage CalWORKs Office | 1101
underthed Teac hi ng $eetisnbar assistancg with deleting or modifying Citizenship Center | 1401
an uploaded document, contac€had Baugherin the Office of Academic Affairs at C(f’ﬁgr'lg:‘fd:f)dg?;‘ég’” 1401
ext. 2623 or at baughecr@lavc.edu. Cooperative Education
Office 1201
Instructors are responsible for ensuring that all documents and materials Horons; (fkise 1404
that are presented to students are fully accessible. CIEEERE for a link to Institutional 2201
resources available to help faculty with creating accessible documents. LAV Foundation Offick 2201
Mailroom 1708
CLASSROOMS Master Calendar | 1707
All classes are to meet in assigned rooms and at the designated times. Any r@@%isman office | 2211
changes must be made through your department chair who Payroll Office | 1501
will work with the Office of Academic Affairs. To allow k, # corcomeloffice | 1501
ADA accommodations and other concemng, room
changes are made the first week of the session. Priestdent pHOOFITce
Please turn out lights and lock doors at the end of ea ProsusTeiGimee | 2109
session and do not bring desks in from other classrooms. Public Relations Office| 2201
Reprographics Office | 1701
Workf(g;:ftiec;arrammg 1301
ABSENCES AND SUBSTITUTES
For any absence, an instructor is required to notify the Office of Academic
at(818) 9472326if prior to 4:00 p.m.If you are reporting an abseafter 4:00 FLEX Obligat i
p.m., please call (818) 942900to leave a voice message (messages are retrieved
before evening classes begin). Instructors are also required to notify their ape ?Itamning now! Turn in your
ment chairs of any absence. Substitutesomaybe arranged by the department Frofessionabevelopment
chair, after receiving approval from the supervising dean . Reporting formsby
June 5, 2018

%


http://college.lavc.edu:8888/sites/academicaffairs/SitePages/How%20to%20upload%20syllabi.aspx
http://www.lavc.edu/ssd/index.aspx
http://www.lavc.edu/policies/index.aspx
http://www.lavc.edu/profdev/teachingres.aspx
http://www.lavc.edu/profdev/teachingres.aspx
mailto:baughecr@lavc.edu?subject=Syllabi%20Assistance
http://www.lavc.edu/profdev/pdoblig.aspx
http://www.lavc.edu/profdev/pdoblig.aspx
http://www.lavc.edu/virtualvalley/accessibility-guidelines.html
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Spring 2018

ATTENDANCE
ACCOUNTING
DUE DATES:

Mandatory Exclusion
Roster (onking)
March 2
Drop/Active Enroliment
Roster (online):
May 5
Grade Rostel(online):

June 11
Positive Attendance &
Grade Roster:
Due online 5 days after fing
class
Rosters are accessible
through

SIS (PeopleSoft)
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SPRING SEMESTER SCHEDULE

OF CLASSES
FEBRUARY 5, 2018- JUNE 4, 2018

Every effort has been made to ensure that the schedule is

ww e 833

Catalog

accurate; however, a few changes are still occurring. If you
believe there is an error in your schedule, please discuss 1
with your department chair. Every effort will be made to re § 1.

the problem as quickly as possible. Key dates for the Sprit

2018 session are postete
ADDING STUDENTS & WAITLISTS

§ Each section will be assigned twenty (20) unique add codes for instructors to give to

students on the waitlist as space becomes available
oglin&he last date for studentsatid online by permission code or to submitfamit
Permit (available in Admissions & RecordBeisruary 19.
8
O Otoyprocess their permission codes immediately.

In an effort to comply with enrollment deadlisgsngly encourageyour students

n § Do not allow students to stay in your class if they have not enrolled.

ni st e
e Aways PheCkyQurosser

I 0 Myailable seats/desks in the classroom.

c N r |

Por accuracy and do not accept more students than

2018 sched

-

'‘ROSTERS
The earlier you submit your online exclusions, the more accurate our attendanc
accounting records will be as a college. This assists the college in budgeting a
planning. In addition, faculty are now required to submit an online Active
Enrollment Roster. This mandatory roster confirms that all students listed are
active and have not been dropped or excluded by the instructor. College Facult
gaYefz%lsf% 'h(?%%dfl%izﬂdeéﬁétﬁ retaining census attendance information. If you nee
| a“ssﬁistameeoammsﬁg (PeopleSoftcontactDuane Martin at x2341. You may
5}1 géw?aallzette Carbajalat x2653 for further instructor services.
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http://www.lavc.edu/top/facultystaff.aspx
http://www.lavc.edu/facultystaff#webfacultysystem
http://www.lavc.edu/facultystaff#webfacultysystem
http://www.lavc.edu/facultyhandbook/Faculty-handbook-2014.pdf
http://www.lavc.edu/schedule/index.aspx
http://www.lavc.edu/schedule/index.aspx
http://www.lavc.edu/facultyhandbook/index.html
https://sso.laccd.edu/adfs/ls/idpinitiatedsignon.aspx?loginToRp=epprod.laccd.edu
mailto:martindh@lavc.edu?subject=PeopleSoft%20Help
mailto:carbajlg@lavc.edu?subject=PeopleSoft%20Help
https://sso.laccd.edu/adfs/ls/idpinitiatedsignon.aspx?loginToRp=epprod.laccd.edu
http://www.lavc.edu/schedule/index.aspx
http://aft1521.org/?zone=/unionactive/view_article.cfm&HomeID=233836&page=Adjunct20Faculty
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DISTANCE EDUCATION & CANVAS
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If you are new to Canvassign up for a faceto-  Need Canvas help? Drofin sessions and one
face or online seHpaced training and learn to On-one assistance is available! For more
use Canvas to teach online and hybrid classes, information, click here.

or simply to web enhance your oitampus

class. For more experienced users, advanced

faceto face Canvas training is also available.

EMERGENCY PREPAREDNESS NEWS

In the event of an emergency, it is important that your information is

accurate and upto-date for announcements, emergency instructions, and

other communication.

Directions for how to Sign up for

are availablehere. Do you know where your assembly area is in case of
an evacuation? Checlere for an assembly map .

Remembefibeing preparedis the best way to handle an emergency!

Beautiful Valley College has received the Tree Campus USA designation 6th tyear in a row!




